
 

 

 

 

 

BRRk PRlic\ MaQXal

SecWiRQ 800 OSeUaWiRQV

TiWle ElecWURQic SigQaWXUeV/RecRUdV

CRde 800.1

SWaWXV ReYieZ

Purpose
 
UQdHU cHUWaLQ cRQdLWLRQV, HOHcWURQLc UHcRUdV aQd VLJQaWXUHV VaWLVI\ WKH UHTXLUHPHQWV RI a PaQXaO UHcRUd
aQd/RU VLJQaWXUH ZKHQ WUaQVacWLQJ bXVLQHVV. TKH BRaUd UHcRJQL]HV WKaW WKH HIIHcWLYHQHVV RI HOHcWURQLc
UHcRUdV aQd VLJQaWXUHV dHSHQdV XSRQ WKH aXWKHQWLcLW\ aQd UHOLabLOLW\ RI WKH VLJQaWXUHV aQd WKH cRQWH[W LQ
ZKLcK WKH HOHcWURQLc UHcRUdV aUH cUHaWHd, WUaQVIHUUHd aQd VWRUHd. TKHUHIRUH, WKH BRaUd adRSWV WKLV SROLc\
WR aOORZ IRU WKH XVH RI aQd accHSWaQcH RI HOHcWURQLc UHcRUdV aQd VLJQaWXUHV aQd WR HVWabOLVK WKH
JXLdHOLQHV XQdHU ZKLcK HOHcWURQLc VLJQaWXUHV Pa\ bH XWLOL]Hd b\ WKH dLVWULcW.[1]
 
Authorit\
 
TKH BRaUd aXWKRUL]HV WKH XVH RI HOHcWURQLc VLJQaWXUHV LQ SOacH RI PaQXaO VLJQaWXUHV WR cRQdXcW dLVWULcW
bXVLQHVV XQOHVV a PaQXaO VLJQaWXUH LV UHTXLUHd b\ OaZ RU UHJXOaWLRQV. EOHcWURQLc VLJQaWXUHV VKaOO KaYH
WKH IXOO IRUcH aQd HIIHcW RI a PaQXaO VLJQaWXUH ZKHQ XVHd LQ accRUdaQcH ZLWK WKLV SROLc\ aQd aSSOLcabOH
OaZ aQd UHJXOaWLRQV.[1]
 
EOHcWURQLc UHcRUdV ILOHd ZLWK RU LVVXHd b\ WKH dLVWULcW VKaOO KaYH WKH IXOO IRUcH aQd HIIHcW RI SaSHU UHcRUdV
ZKHQ WKH UHTXLUHPHQWV RI WKLV SROLc\ aQd aSSOLcabOH OaZ aQd UHJXOaWLRQV aUH VaWLVILHd.[2][3][4]
 
TKLV SROLc\ aSSOLHV WR WKH XVH RI HOHcWURQLc UHcRUdV aQd VLJQaWXUHV ZKHQ SHUPLWWHd RU UHTXLUHd LQ
cRQQHcWLRQ ZLWK dLVWULcW SURJUaPV aQd RSHUaWLRQV.
 
Definitions
 
Electronic record ± aQ\ UHcRUd cUHaWHd, JHQHUaWHd, VHQW, cRPPXQLcaWHd, UHcHLYHd, RU VWRUHd b\
HOHcWURQLc PHaQV.[4][5][6]
 
Electronic signature ± aQ HOHcWURQLc VRXQd, V\PbRO RU SURcHVV aWWacKHd WR RU ORJLcaOO\ aVVRcLaWHd ZLWK
a UHcRUd aQd H[HcXWHd RU adRSWHd b\ a SHUVRQ ZLWK WKH LQWHQW WR VLJQ WKH UHcRUd. MRUH VLPSO\, LW LV a
SaSHUOHVV PHaQV RI cRPPLWWLQJ WR a cRQWUacW RU RWKHU dRcXPHQW LQ a PaQQHU WKaW LQdLcaWHV WKH VLJQHU¶V
LQWHQW WR bLQd WKHPVHOYHV aQd/RU WKH dLVWULcW.[5][6]
 
Delegation of Responsibilit\
 
TKH SXSHULQWHQdHQW RU dHVLJQHH VKaOO dHYHORS adPLQLVWUaWLYH UHJXOaWLRQV WR dLUHcW VWaII RQ WKH
SaUaPHWHUV IRU aXWKRUL]Hd XVH RI HOHcWURQLc VLJQaWXUHV UHOaWHd WR dLVWULcW SURJUaPV aQd RSHUaWLRQV.
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TKH PaLQWHQaQcH RI HOHcWURQLc UHcRUdV aQd VLJQaWXUHV b\ WKH dLVWULcW VKaOO cRPSO\ ZLWK WKH HOHcWURQLc
UHcRUdNHHSLQJ UHTXLUHPHQWV RI VWaWH aQd IHdHUaO OaZV aQd UHJXOaWLRQV aQd WKH dLVWULcW¶V RHcRUdV
MaQaJHPHQW POaQ.[4][7]
 
EOHcWURQLc UHcRUdV cUHaWHd RU UHcHLYHd b\ WKH dLVWULcW VKaOO bH aSSURSULaWHO\ aWWULbXWHd WR WKH LQdLYLdXaO(V)
UHVSRQVLbOH IRU WKHLU cUHaWLRQ, aXWKRUL]aWLRQ aQd/RU aSSURYaO.
 
TKH dLVWULcW Pa\ VSHcLI\ WKH W\SH RI HOHcWURQLc VLJQaWXUH UHTXLUHd RQ aQ HOHcWURQLc UHcRUd, WKH PaQQHU
aQd IRUPaW LQ ZKLcK WKH HOHcWURQLc VLJQaWXUH PXVW bH aIIL[Hd WR WKH HOHcWURQLc UHcRUd, aQd WKH cULWHULa
WKaW PXVW bH PHW ZKHQ aQ LQdLYLdXaO XVHV a WKLUd SaUW\ WR ILOH a dRcXPHQW LI HOHcWURQLc UHcRUdV PXVW bH
VLJQHd b\ HOHcWURQLc PHaQV.[8]
 
TKH dLVWULcW VKaOO LPSOHPHQW aQd PaLQWaLQ HOHcWURQLc UHcRUdNHHSLQJ V\VWHPV WR VHcXUHO\ UHcHLYH, VWRUH,
aQd UHSURdXcH HOHcWURQLc UHcRUdV aQd VLJQaWXUHV UHOaWLQJ WR WUaQVacWLRQV LQ WKHLU RULJLQaO IRUP.[6][9][10]
 
SXcK a V\VWHP VKaOO aOORZ WKH dLVWULcW WR LPSOHPHQW:

1. A VHcXULW\ SURcHdXUH IRU WKH SXUSRVHV RI YHULI\LQJ WKaW aQ HOHcWURQLc VLJQaWXUH LV WKaW RI a VSHcLILc
SHUVRQ RU IRU dHWHcWLQJ cKaQJHV RU HUURUV LQ WKH LQIRUPaWLRQ LQ aQ HOHcWURQLc UHcRUd. 
 

2. ASSURSULaWH cRQWURO SURcHVVHV aQd SURcHdXUHV WR HQVXUH adHTXaWH SUHVHUYaWLRQ, dLVSRVLWLRQ,
LQWHJULW\, VHcXULW\, cRQILdHQWLaOLW\ aQd aXdLWabLOLW\ RI HOHcWURQLc UHcRUdV.[8] 
 

3. A cRQVLVWHQW PaQQHU aQd IRUPaW LQ ZKLcK WKH HOHcWURQLc UHcRUdV PXVW bH cUHaWHd, JHQHUaWHd, VHQW,
cRPPXQLcaWHd, UHcHLYHd aQd VWRUHd.[8]

EOHcWURQLc SLJQaWXUHV
 
AQ HOHcWURQLc VLJQaWXUH Pa\ bH XVHd LI WKH OaZ UHTXLUHV a VLJQaWXUH XQOHVV WKHUH LV a VSHcLILc OaZ,
UHJXOaWLRQ, RU RUdHU WKaW UHTXLUHV UHcRUdV WR bH PaQXaOO\ VLJQHd. TKH LVVXaQcH aQd/RU accHSWaQcH RI aQ
HOHcWURQLc VLJQaWXUH b\ WKH dLVWULcW VKaOO bH SHUPLWWHd LQ accRUdaQcH ZLWK WKH SURYLVLRQV RI WKLV SROLc\ aQd
aOO aSSOLcabOH VWaWH aQd IHdHUaO OaZV aQd UHJXOaWLRQV. SXcK HOHcWURQLc VLJQaWXUH VKaOO KaYH WKH IXOO IRUcH
aQd HIIHcW RI a PaQXaO VLJQaWXUH RQO\ LI WKH HOHcWURQLc VLJQaWXUH VaWLVILHV aOO RI WKH IROORZLQJ
UHTXLUHPHQWV:[1][2][11][12]

1. TKH VLJQLQJ HPSOR\HH LV aXWKRUL]Hd WR PaQXaOO\ VLJQ WKH dRcXPHQW RQ bHKaOI RI WKH dLVWULcW. 
 

2. TKH HOHcWURQLc VLJQaWXUH LdHQWLILHV WKH LQdLYLdXaO VLJQLQJ WKH dRcXPHQW b\ WKHLU QaPH aQd SRVLWLRQ. 
 

3. TKH LQdLYLdXaO VLJQLQJ ZLWK aQ HOHcWURQLc VLJQaWXUH KaV VLJQHd a VWaWHPHQW RI H[cOXVLYH XVH. 
 

4. TKH LdHQWLW\ RI WKH LQdLYLdXaO VLJQLQJ ZLWK aQ HOHcWURQLc VLJQaWXUH LV caSabOH RI bHLQJ YaOLdaWHd
WKURXJK WKH XVH RI aQ aXdLW WUaLO. 
 

5. TKH HOHcWURQLc VLJQaWXUH aQd WKH dRcXPHQW WR ZKLcK LW LV aIIL[Hd caQQRW bH aOWHUHd RQcH WKH
HOHcWURQLc VLJQaWXUH KaV bHHQ aSSOLHd. 
 

6. TKH HOHcWURQLc VLJQaWXUH cRQIRUPV WR aOO RWKHU SURYLVLRQV RI WKLV SROLc\.

TKH dLVWULcW VKaOO PaLQWaLQ a VHcXUH ORJ RI HacK HPSOR\HH aXWKRUL]Hd WR XWLOL]H aQ HOHcWURQLc VLJQaWXUH LQ
cRQQHcWLRQ ZLWK dLVWULcW bXVLQHVV.[4]
 
^ ` aORQJ ZLWK a cRS\ RI WKHLU XQLTXH HOHcWURQLc VLJQaWXUH.
 
TKLV SROLc\ dRHV QRW UHTXLUH a VSHcLILc PHWKRd IRU H[HcXWLQJ aQ HOHcWURQLc VLJQaWXUH. TKH HPSOR\HH
VLJQLQJ a SaUWLcXOaU dRcXPHQW LV UHVSRQVLbOH IRU YHULI\LQJ WKaW WKH PHWKRd cKRVHQ LV aSSURSULaWH IRU WKH
QaWXUH RI WKH WUaQVacWLRQ. EPSOR\HHV PXVW cRQVLdHU cRQILdHQWLaOLW\, aXWKHQWLcaWLRQ RI VLJQaWXUHV, aQd
YHULILcaWLRQ WKaW WKH dRcXPHQW VLJQHd LV, LQ aOO UHVSHcWV, LdHQWLcaO WR WKH RQH WR ZKLcK WKH VLJQHU LQWHQdV
WR bLQd WKH dLVWULcW.
 



AQ\ HOHcWURQLc VLJQaWXUH WKaW aSSHaUV WR bH IRUJHd, aOWHUHd, RU RWKHUZLVH QRW aXWKHQWLc, RU WKaW LV QRW
cRPSOLaQW ZLWK OaZ RU UHJXOaWLRQ, WKLV SROLc\ RU UHOaWHd adPLQLVWUaWLYH UHJXOaWLRQ, LV QRW a YaOLd VLJQaWXUH.
SKRXOd aQ HOHcWURQLc VLJQaWXUH bH dHHPHd LQYaOLd, WKH SXSHULQWHQdHQW RU dHVLJQHH Pa\ UHTXLUH a PaQXaO
VLJQaWXUH.
 
AOO RWKHU SROLcLHV WKaW aSSO\ WR WKH H[HcXWLRQ RI cRQWUacWV RU RWKHU dRcXPHQWV RQ bHKaOI RI WKH dLVWULcW
UHPaLQ LQ IXOO IRUcH aQd HIIHcW.
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BRRN PROLF\ MDQXDO

SHFWLRQ 800 OSHUDWLRQV

TLWOH DLVWULFW SRFLDO MHGLD

CRGH 816

SWDWXV RHYLHZ

PXUSRVe
 
The purpose of this policy is to establish the process and standards for approval and operation of
district-owned social media accounts, and to identify the differences between personally owned social
media accounts and those maintained by the district.
 
DefiniWiRnV
 
SRcial media - a category of Internet-based resources that integrate user-generated content and user
participation to share information, ideas, personal messages and other content, including photos and
videos. Social media includes VRcial neWZRUkV, which are online platforms where users can create
profiles, share information and personal messages, and connect with others.
 
DiVWUicW-RZned VRcial media accRXnW - a social media account, regardless of platform, that is
approved by the Board and operated by a designated district employee(s), and is designed to further
the educational mission of the district by providing information to the school community and general
public.
 
PeUVRnal VRcial media accRXnW - a social media account, regardless of platform, that is attributed to
and operated by an employee, individual school director or student for personal use and is not approved
by the Board as an official communications channel of the district.
 
[ChRRVe WhiV RSWiRn if diVWUicW eVWabliVheV Rne RU mRUe VRcial media accRXnWV aV a deVignaWed
SXblic fRUXm and allRZV cRmmenWV Rn SRVWV]
 
{ ` DeVignaWed SXblic fRUXm - created when a district-owned social media account is intentionally
opened for use by the public as a place for expressive activity where members of the public may
communicate, post or comment on information, subject to viewpoint neutral rules designated by the
Board. In terms of social media, this would include the ability of public users to comment on or reply to
social media posts, pictures, or videos.
 
[ChRRVe WhiV RSWiRn if diVWUicW eVWabliVheV VRcial media accRXnWV aV a nRnSXblic SXblic fRUXm
Zhich diVableV Whe abiliW\ WR cRmmenW Rn SRVWV fRU Rne RU mRUe accRXnWV]
 
{ ` NRnSXblic fRUXm ± created when a district-owned social media account enables members of the
public to read and receive district information, but the district has not designated opportunity for
expressive activity by the public, and no commenting or posting of information by members of the public
is permitted. In terms of social media, the ability to comment, post or reply is disabled on the district¶s
account for public users.
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The Board shall approve all official social media accounts created and/or maintained as district-owned
accounts.[1]
 
{ ` including social media accounts for individual schools within the district.
 
All district-owned social media accounts shall display the official name and
 
{ ` logo
 
{ ` seal
 
{ ` mascot
 
of the district.
 
{ ` or the individual district school.
 
[ChRRVe Rne RU bRWh Rf Whe aSSURSUiaWe RSWiRnV Rn fRUXm, in cRnVXlWaWiRn ZiWh VchRRl VRliciWRU
± Whe diVWUicW ma\ deVignaWe Rn Whe SlaWfRUm Zhich fRUXm W\Se iV aSSlicable fRU Whe accRXnW]
 
{ ` The Board establishes that district-owned social media accounts may operate as a deVignaWed
SXblic fRUXm, where the public may comment and interact with information posted by the district,
subject to the Board¶s established rules.
 
{ ` The Board establishes district-owned social media accounts as a nRnSXblic fRUXm and directs
school staff to disable functions allowing public users to comment or post information on district-owned
social media accounts.
 
[ChRRVe WhiV RSWiRn and Whe liVWing if Whe diVWUicW eVWabliVheV Rne RU mRUe accRXnWV aV a
deVignaWed SXblic fRUXm]
 
{ ` The Board approves the following rules for public interaction with district-owned social media
accounts and directs staff to post this information on the district website and all social media accounts:
 
The district encourages community members to respond to posts and share comments that are
constructive and courteous toward the school community. Statements and opinions expressed by
visitors to the account do not reflect the opinions of the district. Questions regarding information should
be directed to the building principal or to the Superintendent¶s office for district-wide information. The
district shall review comments and may remove comments which:

1. Are profane, vulgar, harmful to minors or obscene, in accordance with Board policy.[2] 
 

2. Contain threats or contain personal attacks on individuals in the school community. 
 

3. Promote, suggest or encourage illegal activity or incite violence. 
 

4. Promote or endorse commercial products, services or businesses.[3] 
 

5. Contain confidential information. 
 

6. Contain false or libelous statements. 
 

7. Contain hate speech directed at a protected class of individuals, in accordance with Board policy on
discrimination and harassment.[4][5] 
 

8. Are spamming in nature (same comment posted repeatedly).

DelegaWiRn Rf ReVSRnVibiliW\
 
The Board designates the
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{ ` Superintendent or designee
 
{ ` Communications Director
 
{ ` Director of Technology
 
{ ` Other ___________________
 
to oversee all district-owned social media accounts and serve as the primary contact person for district-
owned social media accounts.
 
The Superintendent or designee shall notify students and staff about this policy through employee and
student handbooks, posting on the district website and by other appropriate methods.
 
All district staff assigned to monitor and maintain district-owned social media accounts shall receive
training on:

1. Regularly reviewing district-owned social media accounts, in coordination with the district¶s chief
communications representative, to update, remove and/or correct information.[6] 
 

2. Complying with confidentiality provisions of student and staff information, in accordance with
applicable law, regulations and Board policy and administrative regulations.[7][8] 
 

3. Monitoring content for confidentiality and intellectual property violations, documenting potential
violations, and notifying appropriate district staff to consider further action.[7][8][9] 
 

4. Monitoring content for web accessibility standards and responding to public requests for
accommodations.[2][4][5] 

[ChRRVe WhiV RSWiRn if Whe diVWUicW eVWabliVheV a deVignaWed SXblic fRUXm]
5. { ` Monitoring public comments and responding, where appropriate, with clarification or

redirection to additional information. 

[ChRRVe WhiV RSWiRn if Whe diVWUicW eVWabliVheV a deVignaWed SXblic fRUXm]
6. { ` Monitoring public comments according to the Board¶s established rules, documenting potential

violations, and notifying appropriate district staff to consider further action. Staff shall be provided
training to assess comments in a viewpoint neutral manner, based on the Board¶s approved rules,
regardless of the specific subject matter of comments.

[ChRRVe WhiV RSWiRn if Whe diVWUicW eVWabliVheV a deVignaWed SXblic fRUXm]
 
{ ` The Board authorizes designated district staff maintaining district-owned social media accounts to
remove individual posts or comments by public users that violate the established social media rules of
this policy. The Board directs that review and consideration of posts or comments shall not discriminate
on the basis of content or viewpoint, and staff must always be able to articulate the reason for removing
a specific post, in accordance with Board policy. Staff may consult with the Superintendent or designee
and the school solicitor in determining appropriate actions. Posts and comments may not be removed
solely because they are critical of the district or district leadership, because they promote an unpopular
opinion, or because of their viewpoint if the post or comment otherwise complies with the established
social media rules.
 
[ChRRVe WhiV RSWiRn if Whe diVWUicW eVWabliVheV a deVignaWed SXblic fRUXm]
 
{ ` Designated district staff may not block users from accessing or commenting on district-owned social
media accounts unless the outside account is identified as a security or system threat or spam account.
Staff may consult with the Superintendent or designee and the school solicitor in determining
appropriate actions.
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Posting of Personally Identifiable Information
 
The Board authorizes posting of student images in photos or videos depicting the educational process or
school-related events on district-owned social media accounts, unless the students¶ parents/guardians
have opted out of sharing directory information under the Family Educational Rights and Privacy Act and
Board policy.[7][8][10][11]
 
{ ` or have declined to sign and return the district¶s notice of photography permission form.
 
The Board prohibits posting of other personally identifiable information of students on district-owned
social media accounts without the consent of the parent/guardian, in accordance with applicable law,
regulations and Board policy and administrative regulations.[7][8]
 
The Board prohibits posting of staff images in photos or videos when a staff member has submitted a
request to the Superintendent or designee that their image not be posted publicly online.
 
{ ` The Board directs district staff to post images and information to social media accounts in a manner
that protects the safety and security of students and staff, such as posting images without identification.
 
Accessibility
 
The Board directs district staff who maintain district-owned social media accounts to post content that is
accessible to individuals with disabilities, to the greatest extent possible based on the limitations of the
platform. This shall include, but is not limited to:[4][5][12][13][14][15]

1. Including alternate text descriptions or captions for images. 
 

2. Including captions for video content. 
 

3. Avoiding text that is posted as an image. 
 

4. Creating links and attachments in formats that are accessible to screen readers and other assistive
technology. 
 

5. Formatting text so that it is accessible to screen readers and other assistive technology.

All district-owned social media accounts shall contain clear contact information that may be used by
members of the public to request accommodations or assistance.
 
Intellectual Property Rights
 
The illegal use of copyrighted, branded or trademarked materials or trade secrets is prohibited on
district-owned social media accounts. All content shall be subject to copyright fair use guidelines and
applicable laws, regulations and Board policy and administrative regulations.[9]
 
Connecting with Other Social Media Accounts
 
Content or information posted to district-owned social media accounts shall not be connected to other
social media accounts through linking or tagging if the outside account is for a commercial application,
product or service and the district or its employees would receive financial or other compensation as a
result of the connection.
 
{ ` When an official Board-approved corporate sponsorship or partnership includes connecting with the
sponsor on district-owned social media accounts through linking or tagging, such connections shall be
addressed in accordance with the provisions of the approved contract or partnership.
 
District-owned social media accounts shall not be connected to social media accounts of individual
students through linking or tagging.
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{ ` District-owned social media accounts may be connected through linking or tagging to social media
accounts of parent-teacher organizations, district-related booster organizations or similar school-related
groups when the content or information has been reviewed and approved by the district¶s chief
communications representative.
 
Personal Social Media Accounts
 
The district shall not authorize, endorse or participate in posting on private social media accounts of
individual school directors or school employees.
 
School directors and employees are strongly encouraged to use privacy settings on social media
accounts and to clearly identify that it is their personal social media account and that it does not
officially represent the Board or district.
 
In accordance with Board policy establishing professional boundaries, school employees should only
communicate with students through district-provided communication devices or platforms, and shall not
follow, accept or make requests to connect or be friends with current students on personal social
networking or social media platforms.[16]
 
The district respects employees¶ freedom of expression. The district does not actively monitor personal
social media accounts of current school employees; however, the district reserves the right to address
employees¶ job-related speech or employee speech posted on social media that has the potential to
affect the district¶s operations. Speech that takes place off-site and on an employee¶s own time,
including posting on personal social media accounts, may be addressed if the district establishes that
the employee¶s expression infringed on the interests of the district in promoting the efficient and
effective functioning and educational purpose of the district. If employee speech or expression would
violate law or Board policy in a traditional forum, it is also prohibited in an online forum. When an
employee speaks as a citizen on a matter of public concern, the district shall consult with the school
solicitor in determining the appropriate course of action, in accordance with applicable law, regulations
and Board policy.[17][18][19][20][21][22]
 
Student use of personal social media accounts shall be addressed in accordance with applicable Board
policies and administrative regulations related to student conduct, expression and students¶ individual
rights and responsibilities. In accordance with Board policy, the district shall provide education on
network etiquette and appropriate online behavior for students, including interaction with other
individuals on social networking websites and in chat rooms, and cyberbullying awareness and response.
[2][4][23][24][25][26][27][28]
 
Consequences
 
A district employee who violates this policy may be subject to disciplinary action, up to and including
termination, in accordance with applicable law, regulations and Board policy and administrative
regulations.[16][21][29]
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PXUSRVH
 
The Board supports and encourages the participation of parents/guardians and community residents to
enhance the educational, cocurricular and extracurricular programs of the district. 
 
AXWKRULW\
 
The Board may adopt and enforce reasonable rules and regulations governing volunteers and their
participation in the activities of the district.[1]
 
TKH BRDUG SURKLELWV GLVFULPLQDWLRQ RQ WKH EDVLV RI UDFH, FRORU, PDULWDO VWDWXV, FUHHG, UHOLJLRQ,
DQFHVWU\, KDQGLFDS/GLVDELOLW\, DJH, VH[, VH[XDO RULHQWDWLRQ RU QDWLRQDO RULJLQ LQ WKH VFKRRO
HQYLURQPHQW DQG DOO GLVWULFW SURJUDPV IRU YROXQWHHUV.[2@[3@[4@[5@[6@
 
The Board directs that all volunteers shall be informed of conduct that is prohibited and the disciplinary
actions that may be applied for violation of Board policies, administrative regulations, rules and
procedures.[1]
 
All volunteers shall be expected to maintain professional, moral and ethical relationships with district
students that are conducive to an effective, safe learning environment.[7]
 
DHILQLWLRQV
 
The following words and phrases, when used in this policy, shall have the meaning given to them in this
section:
 
AGXOW - an individual eighteen (18) years of age or older.[8]
 
CHUWLILFDWLRQV - refers to the child abuse history clearance statement; the state criminal history
background check; and where applicable, the federal criminal history background check, required by the
Child Protective Services Law.[9][10]
 
DLUHFW YROXQWHHU FRQWDFW - the care, supervision, guidance or control of children and routine
interaction with children.[8]
 
PHUVRQ UHVSRQVLEOH IRU WKH FKLOG'V ZHOIDUH - a person who provides permanent or temporary care,
supervision, mental health diagnosis or treatment, training or control of a child in lieu of parental care,
supervision and control.[8]
 
RRXWLQH LQWHUDFWLRQ - regular and repeated contact that is integral to a person¶s volunteer
responsibilities.[8]
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VLVLWRU - a parent/guardian, adult resident, educator, official or other individual who is not a school
employee or independent contractor, and who visits a school or attends or participates in an event or
activity at a school, but whose role is less substantial than would be sufficient to meet the definition of
volunteer for purposes of this policy.[11]
 
VROXQWHHU ± an adult, whose role is more than that of a visitor, who voluntarily offers a service to the
district without receiving compensation from the district. A volunteer is not a school employee.[10]
 
The two (2) classifications of volunteers are:

1. PRVLWLRQ VROXQWHHU - an adult applying for or holding an unpaid position with a school or a
program, activity or service, as a person responsible for the child¶s welfare or having direct
volunteer contact with children. Examples include, but are not limited to, field trip chaperones,
tutors, coaches, activity advisor, recess or library aides, etc. 
 

2. GXHVW VROXQWHHU - an adult who voluntarily provides a service to the district, without
compensation, who: (1) works directly under the supervision and direction of a school
administrator, a teacher or other member of the school staff; and (2) does not have direct
volunteer contact. Examples include, but are not limited to, volunteering to assist in classroom
celebrations, school assemblies, or school concerts; reading to students; collecting tickets at
sporting events; working concession stands; participating in ³Career Day,´ etc.

DHOHJDWLRQ RI RHVSRQVLELOLW\
 
The Superintendent or designee shall be responsible for the selection and management of volunteers
and for ensuring compliance with Board policies, administrative regulations, rules and procedures.
 
At the discretion of the Superintendent or designee, a volunteer's service may be discontinued at any
time.
 
The Superintendent or designee shall develop administrative regulations to implement this policy and
manage the selection, use and supervision of volunteers.
 
GXLGHOLQHV
 
Each prospective position volunteer shall complete and submit a volunteer application.
 
The names of all position volunteers shall be submitted for approval by the
 
^ ` Board.
 
^ ` Superintendent or designee.
 
The names of all guest volunteers shall be submitted for approval by the building principal or designee.
 
Upon approval, volunteers shall be placed on the list of approved volunteers.
 
Approval shall be required prior to beginning service as a volunteer.
 
Certifications
 
Prior to approval, all position volunteers shall submit the following information:

1. PA Child Abuse History Certification - which must be less than sixty (60) months old.[10] 
 

2. PA State Police Criminal History Record Information - which must be less than sixty (60) months
old.[10] 
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3. Disclosure Statement for Volunteers - which is a statement swearing or affirming the applicant has
not been disqualified from service by reason of conviction of designated criminal offenses or being
listed as the perpetrator in a founded report of child abuse.[9][10][12]

If a position volunteer has not been a resident of Pennsylvania during the entirety of the previous ten
(10) year period, the position volunteer must also submit the following information:[10]

1. Federal Criminal History Report - issued at any time since the volunteer established residency.

The Superintendent or designee shall review the information and determine if information is disclosed
that precludes service as a volunteer.
 
Information submitted by volunteers in accordance with this policy shall be maintained centrally in a
manner similar to that used for school employees.
 
Position volunteers shall obtain and submit new certifications every sixty (60) months.[13]
 
A student, eighteen (18) years of age or older, who is volunteering for an event or activity sponsored by
the school in which the student is enrolled and occurring on the school¶s grounds, shall not be required
to submit certifications except when the event or activity is for children in the care of a child-care
service or the student will otherwise be responsible for the welfare of a child.[10]
 
Tuberculosis Test
 
Prior to participating in student activities, volunteers shall undergo a test for tuberculosis, when required
by and in accordance with the regulations and guidance of the Pennsylvania Department of Health.[14]
[15]
 
Arrest or Conviction Reporting Requirements
 
Position volunteers shall report to the Superintendent or designee, in writing, within seventy-two (72)
hours, an arrest or conviction required to be reported by law or notification that the volunteer has been
named as a perpetrator in a founded or indicated report pursuant to the Child Protective Services Law.
[12]
 
The Superintendent or designee shall immediately require a position volunteer to submit new
certifications if the Superintendent or designee has a reasonable belief that the volunteer was arrested
for or has been convicted of an offense required to be reported by law, was named as a perpetrator in a
founded or indicated report, or has provided written notice of such occurrence.[12]
 
Failure to accurately report such occurrences may subject the position volunteer to disciplinary action up
to and including denial of volunteer service and criminal prosecution.[12]
 
Child Abuse Reporting
 
All volunteers who have reasonable cause to suspect that a child is the victim of child abuse shall make
a report of suspected child abuse in accordance with applicable law, Board policy and administrative
regulations.[16][17]
 
Supervision
 
Each volunteer shall be under the supervision of a designated school administrator, teacher or other
member of the school staff.
 
Training
 
Volunteers shall attend orientation and training sessions, as appropriate to the nature of their volunteer
service. When training is provided for school employees relating to the legal obligations of employers
and educational institutions, consideration shall be given to which volunteers should also receive that
training.[17][18][19][20][21@



 
Confidentiality
 
No volunteer shall be permitted access to confidential student information unless the supervisor has
determined that such access is necessary for the volunteer to fulfill WKHLU responsibilities. Volunteers
with access to confidential student information shall maintain the confidentiality of that information in
accordance with district policies and procedures and applicable law. If a volunteer has questions about
confidentiality of student information, the volunteer should consult with the building principal.[22@[23]
 
^ ` SHQLRU VROXQWHHU TD[ CUHGLW PURJUDP
 
SHQLRU YROXQWHHU WD[ FUHGLW SURJUDPV KDYH EHHQ VKRZQ WR SURYLGH QHFHVVDU\ VXSSRUWV IRU
DFDGHPLF SURJUDPV ZKLOH UHGXFLQJ WKH EXUGHQ RI SURSHUW\ WD[HV RQ VHQLRU FLWL]HQV ZKR
SDUWLFLSDWH LQ VXFK SURJUDPV. TKH SRVLWLYH FRQWULEXWLRQV RI VHQLRU YROXQWHHUV DQG WKHLU
WHDPZRUN ZLWK WHDFKHUV DQG VWXGHQWV FDQ UHVXOW LQ D UHZDUGLQJ H[SHULHQFH IRU DOO.
 
TKH BRDUG HVWDEOLVKHV D SHQLRU TD[ RHGXFWLRQ IQFHQWLYH VROXQWHHU E[FKDQJH PURJUDP WR DOORZ
LQGLYLGXDOV ZKR DUH DW OHDVW VL[W\ (60) \HDUV RI DJH, ZKR RZQ UHDO SURSHUW\ LQ WKH GLVWULFW DQG
KDYH UHVLGHG ZLWKLQ WKH GLVWULFW IRU DW OHDVW QLQHW\ (90) GD\V, WR UHFHLYH D UHDO SURSHUW\ WD[
FUHGLW LQ H[FKDQJH IRU YROXQWHHU VHUYLFH LQ WKH GLVWULFW, DV SHUPLWWHG E\ VWDWH ODZ DQG WKLV
SROLF\.[24@
 
TKH GLVWULFW PD\ VHHN SULYDWH DQG SXEOLF IXQGLQJ VRXUFHV WR VXSSRUW WKH SURJUDP.[25@
 
TKH BRDUG PD\ DGRSW DQG HQIRUFH UHDVRQDEOH UXOHV DQG UHJXODWLRQV JRYHUQLQJ WKH DFFHSWDQFH
DQG SDUWLFLSDWLRQ RI LQGLYLGXDOV LQ WKH SURJUDP, LQ DFFRUGDQFH ZLWK DSSOLFDEOH ODZ DQG BRDUG
SROLF\.[1@[3@
 
AOO SDUWLFLSDQWV LQ WKH SHQLRU TD[ RHGXFWLRQ IQFHQWLYH VROXQWHHU E[FKDQJH PURJUDP VKDOO
FRPSO\ ZLWK WKH JXLGHOLQHV VHW IRUWK IRU RWKHU YROXQWHHUV LQ WKH GLVWULFW, LQFOXGLQJ, EXW QRW
OLPLWHG WR, EDFNJURXQG FKHFN FHUWLILFDWLRQV, UHSRUWV, WUDLQLQJ DQG FRQILGHQWLDOLW\
UHTXLUHPHQWV.[3@[26@
 
PDUWLFLSDQWV UHFHLYLQJ RWKHU FRPSHQVDWLRQ IURP WKH GLVWULFW IRU WKHLU VHUYLFHV VKDOO QRW EH
HOLJLEOH IRU WKH WD[ FUHGLW. EDFK YROXQWHHU VHUYLFH KRXU SURYLGHG E\ DQ HOLJLEOH SDUWLFLSDQW VKDOO
EH SURYLGHG ZLWK D UHDO SURSHUW\ WD[ FUHGLW YDOXHG DW QR OHVV WKDQ WKH PLQLPXP KRXUO\ ZDJH,
DV UHTXLUHG E\ ODZ.[3@[27@[28@
 
TKH UDWH RI D UHDO SURSHUW\ WD[ FUHGLW IRU D SDUWLFLSDQW VKDOO EH HVWDEOLVKHG E\ WKH BRDUG DQG
PD\ QRW H[FHHG WKH WRWDO DPRXQW RI UHDO SURSHUW\ WD[HV WKDW DUH RZHG.[3@
 
TKH W\SHV RI VHUYLFHV WKDW SDUWLFLSDQWV SURYLGH WKURXJK WKH SURJUDP PXVW HQKDQFH DQG
SURYLGH D GLUHFW SXEOLF EHQHILW WR WKH DFDGHPLF SURJUDP RI WKH GLVWULFW.[3@
 
TKH SURJUDP PD\ QRW UHSODFH RU VXSSODQW H[LVWLQJ HPSOR\HH SRVLWLRQV LQ WKH GLVWULFW.[29@
 
RHDO SURSHUW\ WD[ FUHGLWV VKDOO QRW EH WUDQVIHUDEOH WR DQRWKHU LQGLYLGXDO.
 
^ ` OQO\ RQH (1) SDUWLFLSDQW SHU KRXVHKROG VKDOO EH SHUPLWWHG LQ WKH SURJUDP SHU ILVFDO \HDU.
 
TKH BRDUG UHVHUYHV WKH ULJKW WR VXVSHQG RU GLVFRQWLQXH WKH SURJUDP DW DQ\ WLPH; KRZHYHU,
SDUWLFLSDQWV ZKR KDYH HDUQHG UHDO SURSHUW\ WD[ FUHGLWV VKDOO EH HQWLWOHG WR XVH WKHP LQ
DFFRUGDQFH ZLWK WKLV SROLF\.
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Legal 1. 24 P.S. 510

2. 42 U.S.C. 12101 eW VeT

3. 53 P.S. 6926.1903

4. 43 P.S. 951 eW VeT

5. PRl. 103

6. PRl. 718

7. PRl. 824

8. 23 Pa. C.S.A. 6303

9. 23 Pa. C.S.A. 6344

10. 23 Pa. C.S.A. 6344.2

11. PRl. 907

12. 23 Pa. C.S.A. 6344.3

13. 23 Pa. C.S.A. 6344.4

14. 24 P.S. 1418

15. 28 PA CRde 23.44

16. 23 Pa. C.S.A. 6311

17. PRl. 806

18. PRl. 123

19. PRl. 123.1

20. PRl. 123.2

21. PRl. 805

22. PRl. 113.4

23. PRl. 216

24. 53 P.S. 6926.1901 eW VeT

25. 53 P.S. 6926.1906

26. PRl. 916

27. 29 U.S.C. 201 eW VeT

28. 43 P.S. 333.101 eW VeT

29. 53 P.S. 6926.1905

23 Pa. C.S.A. 6301 eW VeT

53 P.S. 6926.301 eW VeT

72 P.S. 7301 eW VeT
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